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Addition of a 1099 NEC Form 

 
A new 1099 form for Non-Employee Compensation was created in 2020. This removes Box 7 
for Non-Employee Compensation on 1099 Miscellaneous Income.  

 

2020 1099 NEC Form, highlighted Box 1 where Nonemployee Compensation will be reported 
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Changes made to the 1099 Miscellaneous Income form 

● Change of ​Box 7​ to now have a checkbox on direct sales (Box 9 on 2019 form) 

● Change to ​Box 9​ to now be Crop insurance proceeds (Box 10 on 2019 form) 

● Change to ​Box 10​ to now be Proceeds to an Attorney (Box 14 on 2019 form) 
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How Gemini has Implemented these changes 

 

1. Addition of a new 1099 form Nonemployee Compensation 

a. All vendors that were set to Box 7 under Vendor list Maintenance will 

automatically be changed to ​Box 1 MISC-NEC 
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2. Separation of printing for 1099 NEC and 1099 MISC 

a. Each type of 1099 requires a SEPARATE 1096 form 

b. So we separated printing of 1099 MISC and NEC so that they aren’t accidentally 

printed with the same 1096 form 

c. This change was accomplished through the MARK BY TYPE option in the 1099 

i. To mark a vendor by type use the drop down to select the ‘1099 Type’ 

and Select ‘Mark’ 
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3. Proofing report of 1099’s now show quantity of forms required 

a. This will allow the user to double check they are only printing one type of form 
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Printing 1099’s & 1096’s for vendors for 1099 MISC Form 

1. Go to the 1099 Forms report screen by ​AP | Reports | 1099 Forms/Magnetic 
a. NOTE: The minimum amount for 1099 forms for 2020 is​ $600.00 

2. Use the Mark by Type function in the bottom right of the screen 
a. Select Rents (1) 
b. Select ‘Mark’ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3. Review the proofing report before printing 1099s 
a. Go to Action in the bottom left of the screen and select ‘Print Proofing Report’ 
b. Select ‘Preview’ 
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4. Review Proofing report to ensure you are only printing one type of 1099 form 
a. You can review this at the bottom of report showing the Report Totals 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5. Go back to 1099 Forms screen and select the Action ‘Print 1099 Forms’ 
a. Select ‘Print’ 
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6. Once you select print you will be prompted by Gemini to load in the 1099 forms into the printer 
a. Once you have done so select ‘Ok’ 

 
 
 
 
 
 
 
 
 
 

7. You will now be prompted by Gemini to remove printed 1099 forms 
a. Select ‘Ok’ once you have done so 

 
 
 
 
 
 
 
 
 

8. Once you have printed the 1099 forms, Gemini will prompt you now to fill out information for your 
corresponding 1096 form to be printed 

a. Fill out 1096 Information 
b. Select ‘Print 1096’ 
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Printing 1099’s & 1096’s for vendors for 1099 NEC Form 

1. Go to the 1099 Forms report screen by ​AP | Reports | 1099 Forms/Magnetic 
2. Use the Mark by Type function in the bottom right of the screen 

a. Select MISC-NEC (1) 
b. Select ‘Mark’ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3. Review the proofing report before printing 1099s 
a. Go to Action in the bottom left of the screen and select ‘Print Proofing Report’ 
b. Select ‘Preview’ 
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4. Review Proofing report to ensure you are only printing one type of 1099 form 
a. You can review this at the bottom of report showing the Report Totals 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5. Go back to 1099 Forms screen and select the Action ‘Print 1099 Forms’ 
a. Select ‘Print’ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Page 11 of 12 



 
Builder Incubator - SOP 2020 1099 Forms 

 

6. Once you select print you will be prompted by Gemini to load in the 1099 forms into the printer 
a. Once you have done so select ‘Ok’ 

 
 
 
 
 
 
 
 
 

7. You will now be prompted by Gemini to remove printed 1099 forms 
a. Select ‘Ok’ once you have done so 

 
 
 
 
 
 
 
 
 

8. Once you have printed the 1099 forms, Gemini will prompt you now to fill out information for your 
corresponding 1096 form to be printed 

a. Fill out 1096 Information 
b. Select ‘Print 1096’ 
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